
Filing Claims 
Electronically
INDIANA SOUTHERN BANKRUPTCY COURT
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Why file electronically?
General Order 21-2 re: mandatory e-filing

Filing electronically can also save time and money compared 
to paper filing; no special equipment (minus a computer) is 

required; and claims are received instantly by the Court
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Step 1:
Go to the Southern Indiana Bankruptcy Court website:

www.insb.uscourts.gov
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Step 2:
Select the link titled, “Electronic Proof of Claim,” located on 

the lower middle, left-hand side of the main page
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Step 3:
Review the information in the section titled, “Electronic 

Proof of Claim (ePOC)” – the first bullet point on the page
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Step 4:
Click on the hyperlinked word, “here,” and review the 

instructions on how to file using ePOC

The Power Point presentation will provide some background 
information as well as step-by-step instructions on how to file using 

ePOC
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Step 5:
Once you have an understanding of ePOC, select the 
hyperlinked word, “here,” (in the sentence after the 
instructions hyperlink) to open ePOC and begin filing

10



11



Step 6:
Fill out the information as requested by ePOC

This information will be the same questions asked when 
filling out a paper claim form

(eg: your organization name and address, the bankruptcy case 
number, the type and amount of the claim, etc.)
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Example
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Example
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Step 7:
Once you are finished entering your claim information, you 

will select a button titled, “File Proof of Claim”
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Step 7 continued:
ePOC will take the information you have entered and will 

automatically generate and file the claim for you, using the 
information you entered in the previous step
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Step 8:
You will receive verification that your claim was filed

You are also given the option to view and/or save a copy of your 
completed claim, if you would like to do so
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Sample Verification Screen
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Congratulations! 

Your claim has now been 
successfully filed.
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Amended Claims
Amended claims can also be filed using ePOC

Select the check box which states you mean to file an 
amended claim; then enter the claim number and filing date 

of the previously filed claim
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Withdrawing Claims
Claims can also be withdrawn using a similar program titled 

eWOC (electronic withdrawal of claim)

More information regarding eWOC (as well as an 
instructional Power Point) can be found on the Court’s 

website, beneath the information regarding ePOC
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Troubleshooting

If you experience any technical issues 
while using ePOC (trouble loading pages, 
error messages, etc.) try clearing your 
internet browser’s cache/cookies or 
switching to a new web browser

If that fails, feel free to reach out to our 
Court’s Helpdesk; a link to create a 
Helpdesk ticket can be found on the 
main page of the Court’s website
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Any questions?

Questions can be directed to any of the Southern Indiana 
Bankruptcy Court Clerk’s Office mainlines:

Evansville Indianapolis New Albany

(812) 434-6470 (317) 229-3800 (812) 542-4540 
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